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1. Session Register

Please ensure ALL players are signed in as soon as they arrive, and any medication 

handed to you. Once signed in the children are then in your care.  

At the end of a session, you should ensure that you have handed each child back to a 

responsible adult and sign the child out.  

Signing in/out enables you to know in an emergency and during a session/match 

how many children you have. On signing out you can ensure each child is safe and 

monitor who can/cannot collect children. Any medication can be handed back, by 

you, to an adult.  

From U12 parent/carers have the option of consenting for the player to attend 

unaccompanied. To enable this an agreement form will need to be completed and 

coaches and welfare for Bartestree must ensure they have had this consent before 

any child can be unaccompanied. Any child who does not attend with an adult MUST 

still sign in/out.   

 See end of document for proforma, extra session registers can be obtained from Fiona, if 
you are unable to print them yourself.  

2. Accident/Injury Form

Please ensure any incident is documented. This should be signed by a parent/carer, 

so they are aware of any actions taken.  

Regularly update Bartestree CWO with any incidents. 

Extra accident/injury forms can be obtained from Fiona if you are unable to print them 
yourself.  



  

  

  

Bartestree Accident/InjuryReportingForm  
  

  

  

Date:  Time:  

Name of Casualty:  Team:  

Details of Incident:  

Location of Incident:  

Treatment Administered:  

Further Actions e.g. Referred to Doctor, continued to play etc.:  

First Aider:  First Aider Signature:  

Parent/Carer Signature:   

    
  



3. Emergency Medical Plan

The medical plan is in place for both training and match day sessions. Every 

session must have an FA First Aid trained person present.  A fully serviceable and 

in date medical pack will be held by each team and the local AED located prior to 

any session or game commencing. Casualty evacuation will be coordinated by the 

team coach, or, if unavailable, a member of the team staff.  The following plan will 

be implemented in the event of a casualty:  

Immediate Action 

• It is imperative that the team coach briefs all his coaches/parent helpers on the

immediate action, medical and casualty evacuation procedures and role

responsibilities.

• If a casualty requires an ambulance, then they should be considered as a major

casualty.

• The main priority of the trained person is the immediate first aid of the casualty.

• If required dial 999 for an ambulance and continue first aid.

• In the event of an unconscious casualty who is not breathing a nominated

coach/parent must retrieve the AED without delay.

• Coaching assistants or parent helpers should take responsibility for the remainder of

the team.

• All accidents and injuries must be recorded using the supplied Accident Form

Minor Casualty 

After the initial incident, the following plan will be carried out: 

• The first aid person assesses the casualty.

• Parent informed if treatment is required.

• Parent and/or first aid person administers first aid. Prior parental consent is required

to treat minor injuries.  Ensure COVID security is followed if applicable.

• The first aid person decides next course of action (continue or remove from the

session).

• Parent/carer informed - if not giving first aid.



Major Casualty 

After the initial incident, the following plan will be carried out: 

• Immediate first aid administered by the first aid person whilst the 999 call is made.

• Guides will be sent to the medical RV point to guide the emergency services onto the

area:

• Ambulance RV:

Bartestree Village Hall, HR1 4BY

• Helicopter Landing Site – Bartestree Playing Fields, HR1 4BY

Emergency Services will treat casualty as required and Primary coach will liaise.   

Nominated team staff/parents/carers to take responsibility of remainder of team. 

Bartestree FC Emergency Contact Details

Chairman:   Dave Matthews 

Tel:      

Email: 

 07929 734 129  

Club Welfare Officer: Perry Bishop & Sarah 
Allman
 Tel: 07940056391 (Perry)  
Email: safeguarding@bartestreefc.co.uk   

4. Bartestree FC Emergency Action Plan
Bartestree Pavilion,

Bartestree Playing Fields

Ledbury Road

Hereford

Herefordshire

HR1 4BY

Facebook: www.facebook.com/BartestreeFC 
Affiliated to: Herefordshire FA   



EMERGENCY ACTION PLAN (EAP)   

Below is a list to remember for both match and training venues. 

Safety is always the priority.    

1. Each team must have an identified FA Emergency Aid certified coach at the

match/training session.

2. Always have a mobile phone.

3. Always identify who will help you should an incident occur and ensure they are

aware.

4. Make sure you are aware of the location of the nearest hospital Emergency

Department to the venue of the match/training facility.

5. Ensure your First Aid kit is equipped correctly and in date and contains the

appropriate PPE.  You should only carry and use medical items that you have been

trained to use.

6. Ensure you can access a mobile phone or are aware of the location of the nearest

landline phone.

7. Be aware of all players’ medical conditions.

8. Have a list of emergency contact names and numbers.

9. Carry a copy of the FA Emergency Aid manual with the First Aid kit.

10. Ensure your Emergency First Aid qualification is in-date.

11. In advance, request a nominated helper if you need assistance to meet adult – child

ratios.

a. You should remain in a location where you can always see the field of play

and all the participants.

12. In the event of a medical or life-threatening injury or illness, an ambulance should be

called immediately.

13. In the event of a fire, evacuate all personnel and meet at a designated assembly

point.  Perform a rollcall using the signing-in sheet to account for all players.  Call the

Fire Service.

14. Report all incidents to the Club Welfare Officer.



  

  

  

EMERGENCY NUMBERS  

Police, Fire, Ambulance: 112 OR 999  

NEAREST EMERGENCY DEPARTMENT  

Hereford County Hospital, Stonebow Road, Hereford, HR1 2ER Tel: 01432 355444 

NEAREST AED LOCATION  

Bartestree Village Hall. Ledbury Road, Bartestree, Hereford. HR1 4BY  

 

If you have training or matches at other grounds, please 

ensure you are familiar with their emergency plans.  



5. FA Codes of Conduct– Coaches/Managers/Officials



  

  

  

Players  

  
  



  

  

  

Spectators/Parents/Carers 

  
  



6. Player Contact Information PRIVATE

Team: 
Name 1st Contact 2nd Contact Medical/Important 

Notes  


